Guide to Accessing your PDH Certificate Through RCEP.net

Following a PCI webinar, we will submit your information to RCEP.net for PDHs.
If you do not already have a RCEP.net account, you will receive an e-mail about
a week after the webinar letting you know an account was created for you and
that your certificate is ready for download. The e-mail will include your username
(your e-mail address) and a password. The e-mail will come from RCEP
(rcepp@ncees.orqg).

If you already have an RCEP.net account, your certificate will be ready for
download from your RCEP.net account about a week following the webinar.

To access your PDH certificate through RCEP.net, go to RCEP.net and enter
your log in information.

You will see a box on the right-hand side of the page that includes a bullet, “PDH
History.” Click on this.

You will be taken to the screen below. Under “Search Your PDHs Activities” enter
the dates you would like to search. The default setting is six months. Click



“Search.”

A list of your recent webinars will appear.

Click the print icon next to the certificate you would like to access.
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A box will appear asking if you would like to open or save the certificate. Click
either “open” or “save” based on your preference. Please note, the certificates
are PDF files and require Adobe Reader to view.

You will then be able to print or save your certificate.



